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Introduction

The declaration processing capability is the core component of any Customs Software. It reflects
both the system behavior and the Customs practice in force. When it is plugged into its
surrounding environment, which includes the Customs Tariff, reference tables, taxation rules and
the other Customs legal basis, a complete customs automated system is created.

The SAD (Single Administrative Document) is used to control the import and export of goods in
Antigua and Barbuda. The SAD includes data used to calculate and eventual collection
of taxes and duties as well as the main source of national trade statistics.

ASYCUDA World provides a robust, comprehensive declaration processing capability, which
is based on using the SAD as a standard form. The SAD (developed by the EU and called for as
an ‘International Standard’ by the WCO), as utilized by AW Declaration Processing Capability
(DPC), covers all Customs procedures and regimes.

In this system, the input and assessment of declarations is done by the importer/broker, thus
eliminating unnecessary paperwork, and time spent at the department. The Customs on the other
hand do the control portion of the customs declaration process.

This manual is presented in a user friendly manner with written instructions and graphic
illustrations to ensure that persons who interact with the system are both knowledgeable and
comfortable. It is intended to complement the hands-on training being provided by the
ASYCUDA Project team and will serve as a permanent record for future reference.

Access to ASYCUDA World is to be granted through an application process. A user or director of
an entity applies to the Comptroller of Customs using a prescribed form called “ASYCUDA
WORLD USER REGISTRATION FORM”. The form makes provisions for a principal user
(The applicant) and persons who can act on behalf of the applicant. Each commercial type
applicant account will be linked to a Tax Identification Number (TIN). Thus, each user included on
an application will also be linked to the principal tax payer ID. The Comptroller of Customs will
issue each applicant and its designated user(s), a login name and initial password to enable access
to ASYCUDA World.

Once a user has logged in successfully, the system will force a change of password based on a
predetermined level of complexity that enhances the strength of the password. Once the password
is successfully changed, the user may subsequently change the password at his or her discretion.
However, the system will force a change of password every six months or whenever a user request
a password change due to a forgotten password.
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STEP 1: Login ASYCUDA World

Enter the username and password provide by Customs. Click the check mark or press enter to
validate input of user name and password as illustrated in figure 1 below.

o ASYCUDAWorld Training Server — >

Login name | |

*Bacune anil Sares™

' @

TLS_DHE_DSS_WITH_AES_128_CBC_SHA256

Figure 1

After you have successfully logged into ASYCUDAWORLD click the “Document Library” icon
in the upper left hand corner as illustrated in figure 2 below.

o Bl 4%n

. Document Library icon
Figure 2

This will open the document library frame located to the right hand corner of the screen.

Note: The user can also access the document library menu by selecting “file” and then “document
library” and the menu option required.

Before keying declaration details, please ensure that you have all the required documents, such as
the ASYCUDA bill of lading, invoices, and freight document and any other permits or licenses
which must be submitted with the declaration. Ensure that you have scanned all copies of these
documents and placed them in a folder on your computer for upload.
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STEP 2: Create IM4 Declaration

Invoke the “Goods Clearance” by navigating the Document Library using this path: ASYCUDA=»
Goods Clearance =% Declaration = Detail Declaration = Right click Detailed Declaration =»
New as illustrated in figure 3 below.

, Document library & [
Document View Help

7 B ASYCUDA

= d Accounting 8 Payment
== L‘:]] Asycuda World Reports
@ @9 Cargo Manifest
9 t_fﬂ Goods Clearance
O] I,_—_:]] Declaration
G @9 Detailed Declaration
¥ [k'tﬂ"h{' NMnarlaratinm

@ @ Selectivity & New
@ @9 Transit =
2 L‘:j_| International Norms ‘-a--g\ Find
~
KMy Profile ‘. Find Unpaid Declarations

8 «_ Find stored

Figure 3

Right clicking on the detail declaration will open a sub menu that contains two (2) major operations
that may be carried out:

e “New” - Preparing a completely new declaration.
e “Find” - Finding a previously prepared declaration

SAD (Single Administrative Document) form and its subsequent forms
The SAD form/Detailed Declaration is composed of ONE (1) main form and seven (7)
subsequent forms, namely:

SAD (Main form) and SAD item page (For multi item declaration).
Valuation Note form.

Assessment Notice form.

Information Page.

Other Attached Documents Page form.

Other Scan Document.

S
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7. Scanned Invoice(s).
8. Previous Document

NB: Use the TABS at the bottom of the main form to navigate between forms.

SAD (Main form)

SAD main form consists basically of two (2) segments: the general segment and the item segment.
The general segment covers general information about the entire consignment such as exporter,
consignee, declaration type, etc..., while the item segment contains all necessary specific
information required to clear the consignment such as commodity code, value, country of origin,
etc.

STEP 3: Completing the Declaration

After selecting the Office of Destination (Box A), complete all the fields; begin with the general
segment.

In Box 1 select the model of Declaration (IM4) according to the Customs Regime required for the
goods being imported.

NB: It is very important to make sure that you select the correct model of declaration since it
will determine the type of controls and data that the system will make available on the
declaration form.
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|

Teirn of payeee

3 Location of goods

31 Packages | Marks and numbers - Containers No(s) - Number and kind 32 tem 33 Commaodity code Product ldentification
and. Marks & no 1[to.
description} of packages 34 Cty. orig. Code | 35 Gross mass (kg) 36 Prefer.
ofgoods | ypr & Kind |
{2y by
37 PROCEDURE 38 Net mass (kg) 39 Quota
Containers No(s)
40 AWB/BL Number / Previous document SiL
41 Supplementary units
44 Add. info | Licence No D.Val D.Qty 1
Documents Al Code
Produced
Certificate s AD. r
and autho- 1 46 Statistical value
rization H
47 Calcul- Type | Taxbase Rate Amount mP| 48 Deferred payment 49 Identification of warehouse
ation of
taxes B ACCOUNTING DETAILS
Mode of payment CASH
Assessment number i Date
Receipt number Date
Guarantee Date
Total fees XCD
Total Total declaration xCD
50 Principal No. Signature C OFFICE OF DEPARTURE
|
I
|
1 |
51 Intended | Represented by |
offices Place and date |
oftransit 4 ————//™}™}™mm@m —————1 T " T """ === ——"—"——=——=—-
and
country
52 Guarantee Code 53 Office of destination and country
not valid for
¥ CONTROL BY OFFICE OF DESTINATION Stamp: 54 Place and date

Sianature
Val.Note  Asmt. Motice Info. Page

Other Att. Doc. Other Scan. Doc. Scanned Invoice{s)

Figure 4

Example of an empty completed Single Administrative Document — SAD general and item
segment before information is inputted is illustrated in figure 4 above.

Page




i

i ASYCUDA
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8 B 0| Mantent
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Segment ANTIGUA AND BARBUDA Cogatry et |11 Tradang 1] Valpe dertadn 1ICAP
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1 Declarant B | 15 Country of export 1% C.I Code |17CD Conbe
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A FAST IRS CF I ST DN S l
21 ldentity and nationality of active means of transport crossing the border | 22 Currency & total amount invoiced |23 Exch. rate 24 Nature of
MV FAST |es |usp | 1,234.00 27169 | | transac.
25 Mode transport | 26 Inland mode 27 Place of discharge 28 Financial and banking data  Bank Code
1 Iat border Transport Terms of payment 01 Basic
29 Office of entry 30 Location of goods
AGDW DEEP WATER HARBOUR ¢ | DWTSD
31 Packages | Marks and numbers - Number and kind 32 tem 33 Commodity code Product Identification
and. Marks & no NITE 1|Ho. | 60019100 000
d:scrizﬁon of packages INIT23 34 Cty. orig. Code | 35 Gross mass (kg) 36 Prefer.
orgeots | mpr g Kind 200 BX
Item aICN |h| 1,200.000
Box 37 PROCEDURE 38 Net mass (ka) 39 Quota
Segment 4070 | 000 999.000
Of cotton 40 AWB/BL Number | Previous document siL
SHIRTS & BLOUSES
41 Supplementary units | 42 ltem Price 43 V.M.
4 Add. infa | Licence Ho D.Val D.aty MTK S0 LA | e
Oeaments 0+0.00+0.00+0-0 Al Code | 45 Adjustment
Produced 1
Certificatey] 0" ;
and autho- 1 46 Statistical value
rization i 3,352.65
1
47 Calcul- Type | Tax base | Rate | Amount | l.'IPl 43 Deferred payment 49 ldentification of warehouse
ation of [ [ [ | |

WHS-TST

Val.Note  Asmt. Notice Info.Page Other Att. Doc.  Other Scan.Doc.  Scanned Invoice(s)  Previous document

Figure 5

Page | 7




Example of a completed IM4 Declaration general and item segment is illustrated in figure 5
above.

Note that the information entered above does not include a manifest number. Also the
previous document number (Box 40) is entered automatically by the system after the
previous document details have been completed. Additionally, the previous document tab
only appears among the bottom tabs based on the CPC code entered in Box 37.

STEP 4: Valuation Note Form

| Detailed Declaration - Retrieve [2016]
File Edit View Help

vV Foeedl + X g0+ X MMl sy = =0 2

SAD - Valuation Note - General segment

Working mode Mo apportionment, computed totals

Amount FCX Exchange Amount in XCD
code rate

MR VNI oo 1,234 i,  USD 2.7169 3,352.65
External Freight .......... (IMPOrt)musssseenes 0.00 in 0.0000 0.00
INTETTEA] FREIONE coumsscsssnssssssassssssinnsssrsssasonss 000 M 0.0000 0.00
INSUFENCE connerenmseeinsnes (IMPOTL).csscessoene 0.00 :: 0.0000 0.00
Other COStS e (171 T1e Ty ) — 0.00 i 0.0000 0.00
DEAUCHONS cvvvorereeereessssssessessssessssmnssssssnssses 0.00 0.0000 0.00
Total gross mass Total Costs 0.00
Delivery terms CIF ST JOHN'S CIF value 3,352.65

This form contains the global invoiced value of all the goods declared in the main SAD form. In
addition, it allows input of value build up information such as freight and insurance costs and
automatically apportions the costs between the declaration items as illustrated in figure 8 above.

The fields of the General Valuation Note are:

* Invoice value

* External freight
* Internal freight
* Insurance

+  Other costs
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NB: It automatically apportions the costs between the declaration items when two more
items are declared.

STEP 5: Item Valuation Note

A Valuation Note must be completed for each item entered.

A declaration contains as many Item Valuation Note forms as the number of items declared in the
main SAD form. Each of them contains the item invoiced value and it allows input of value build
up information such as freight and insurance costs. Upon the completion of all customs value
related elements, the CIF value (which is the tax base for customs duties) is automatically
calculated for each item as illustrated in figure 9 below.

i

Vv COR@ + X 5o+ K ZMC LIy my =l P

SAD - Valuation Note - Item
ftem number 1 Amount FCX code Exchange rate Amount in XCD
Invoice value 1,234.00 usD 2.7169 3,352.65
External Freight ... (IMPOrt).cuersreeenens 0.00 i 0.0000
Internal Freight ... 0.00 i 0.0000 0.00
INSUFANCE coevvvceremvescueens (IMporth .. 0.00 i 0.0000 0.00
Other costs .rrenenns (import)...c. 0.00 iy 0.0000
DEdUCHONS wovvrernnrsisssrsss irsmssissssssssssssrsssnans 0.00 i 0.0000
Total Costs 0.00
Delivery terms CIF ST JOHN'S CIF value 3,352.65
Statistical value 3,352.65
Figure 9

For each cost element the currency should be put in the appropriate field and consequently the
exchange rate (if different from the national currency) is automatically brought from the currencies
file and filled in its appropriate field as illustrated in figure 10 below.
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SAD - Valuation Note - ltem

Item number 1 Amount FCX code Exchange rate Amount in XCD
INVOICE VAILE ©ovvevrevreresseessessssernesessessessesenes 1,234.00 usD 2.7169 3,352.65
External Freight v (IMPOM)arssresssreens 0.00 0.0000
Internal Freight ... 0.00 iy 0.0000 0.00
INSUFANCE wwovvsssrmrmreens 0.00 0.0000 0.00
Other COStS .cmmeen: 0.00 0.0000
Deductions ... 0.00 iy 0.0000
Total Costs 0.00
Delivery terms CIF ST JOHN'S CIF value 3,352.65
Statistical value 3,352.65
Figure 10
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STEP 6: Other Attached Document

Complete the Attached Documents form as illustrated in figure 11 below. This form contains the
references of the documents attached to the declaration. For example waybills (BOL/AWB),

Insurance documents, letter of authorization etc.

SAD - Attached Documents Page

Customa DMice
AGDAWW DEEP WATER HARBDUR C1

Ideniification of the declyraticn

Mo | Cudtadmia falerence Declaradnt ralerance Asgesdmen) relefencs HE# of M
1] 4 2016 0987 1
Declarant
LIIOM ROAD
5T. JOHN'S
ltem Code Description Reference Date
+
Itm Code Description Authority Reference Date
380 Commercial invoice o 031051...
Add document tool icon
Figure 11

The declarant must also scan the attached documents to Customs using the tool provided in the

reference field of the attached document form as illustrated in figure 11 above.

Click on the reference field of the attached document to access the drop down window. Choose the
“Search File” option to find the document on your hard drive to send to Customs.
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STEP 7: Information Page

Use the information Page tab to input any pertinent information pertaining to the declaration as
illustrated in figure 12 below.

SAD - Information Page

Custna e AN O
AGDW  DEEP WATER HARBOUR C1 Kentfication of ihe declarabon
Rioden Cunioma reference Checharmnd relerence Aswesarmnent reference b of Hema
md e C 18 DSOSHNE 206 123 e Lo [ OSOLFE 1
Declarint
UMIONROAD
S1. JOHN'S
Figure 12

STEP 8: Invoice Information

.J___Eh.___n_l.__m

_ Scanned Invoice(s)

=

Figure 13

Click other scanned invoice(s) tab to view the form as illustrated in figure 13 above.
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ASYCUDA

SAD - Scanned Invoice(s)

Customs Office  AGDW DEEP WATER HARBOUR CL

dentification of the declsration

Bcsdel Customa referenda Daclarant relerenis Assesament reference
m 4 2016 C 140 050516 M6 123 WiE L 141 055016

r Suppliess Inlormation

Suppliers Rame .

Suppliar Country Cosle

Figure 14

The declarant will first have to fill in supplier’s information for each supplier’s invoice
Or

Type in your value declaration registration number and date into the “value declaration form
details” section as illustrated in figure 14 above. This option will import the supplier’s details
from the value declaration form.

SAD - Scanned Invoice(s)

Customs Office  AGOW DEEP WATER HARBOUR CL

Ideniificatiocn of the declaration

Wodal Customs referemnce Declarant reference Assegsment reference
1] 4 2016 C 140 0505F016 016 123 2016 L 141 05052016

Supplier’s information —

Suppliers Hame e
Supplier Country Code ... e

Supplier Couniry Hamie.....

< Wabue Declaration Form Detads

Rag. Mumilser

Street -

TP COBE eererrereress R Reg. Date

Click the plus icon and search for the invoice you wish to upload as illustrated in figure 15 below.
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R T R TRV T

+ i ]
Code E File name

380 7 Invoice.pdf I

Figure 15

Upload button

Click the upload button to upload the document as illustrated in figure 15 above.

SAD - Seanned Invoice(s)

Customs Office AGDAY DEEP WATER HARBOUR CL
Identification of (he declsration

Modal Customs reference Declarant reference Assessment refersnce

™ 4 2016 C 140 050572016 2016 123 06 L 141 05052016

+ b 1] © © 0 ~¢

= Control Sheet pall i

Cartage order (local transport)
345 Ready lor despaich advice

350 Despateh arder
351 Despatch advice

SAD, (3T Advice of distribution of documents Scan.Doc,  Scamned voice(s)  Hems administrations selectivity
Riiil [ rrmirme il imankse

Figure 16

Select the type of document you have uploaded as illustrated in figure 16 above.

+
Click Add Supplier Button — To Enter Additional Invoices Suppliers as illustrated in figure 16 above.

Uploading other scanned documents

Click other scan document tab as illustrated in figure 17 below.
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|
}!—mmmm  Scamned invoicels) lems administrations selectiaty

Figure 17

The following page appears as shown in Figure 18 below.

SAD - Information Page

Custonmorce T TR TR T
AGDVY  DEEP WATER HARBOUR C1L kentfcation of the declarsbon
Kigaet Cunicima reference Decharant reference Asuesament reference Kb of Hema
md e © 148 DSOS 2008 123 e Loa U ] 1
Declarsnt
UMIORROAD
ST. JOHN'S
Figure 18
<?Z-F>E i | @ 9 O @9
I Code | File name | Status
Control Sheet pdf i
Figure 19

. . : : .
Click the plus icon_and search for the document you wish to upload as illustrated in figure 19 above.

Page | 15




Open
+ LookIn: [ Veg Intl -

Code _ [ Authorized Letter.pdf [ SAD.pdf
[} mill of Laden 1.pdf
[} Bill of Laden 2.pdf
[} control Sheet.pdf
[} Failed SAD.pdf
D Invoice.pdf
D Rejection Form.pdf

File Name: Control Sheet pdf

Files of Type: | Corresponding files for scan document

=] (& 1= (B8 B @ u

Status

-

Open Cancel

SAD. ValMote AsmtNotice Info.Page  ~UMErAN-DOC: | Uther Scan.Uoc. |"Scanmedinvoice|s) ™ ~llemsagmmistrations selectivity

Figure 20

v

Upload button

Click the upload button to upload the document illustrated in figure 20 above. File dialog box appears, select

the type of document you wish to upload and click ok.

To enter the code of the document use the drop down menu located under the “Code” field.

STEP 8: Completing the Previous Document

The previous document tab is broken into two segments: the previous declaration segment and the
current declaration segment see figure 21 below. The previous declaration segment shows
information from the IM4 to reflect what was entered into the bond such as the number of
packages, the number of items, weight etc...., while the current declaration segment contains
information regarding the amount of pieces the user wishes to remove from the bond, as such the

user will only be asked to input the Supplementary Unit.
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SAD - Pravious documems

[ Rag. b Sm. §b. #8 Code Cirigen lrwiial Gy Facksprn el mans Sap Uni Relyrance O vaes

O
S s Ty Fackagen Wi man Lap. Gma '\\.-u!:I o ki ¥

Fristhd] sli-alutealud £ TeTrd vl O gl

- v WD, e g Fachaged el mana T, limay L
T

Office  Yesr Biv, Rep B Prvi. WECods  PrecOrig  Packsges Wil U Aat. valss B Oty wntisnaf Veight writienoff L8 wnitisnaff el vales
LAD  Valfeds Aseiicocs  min Page  OmerAlec. Omer fanfoe  Semmesimeicelr) P

Figure 21

Figure 21 above shows the Previous Document form before it is populated with data.

To populate the previous document information to show the amount of packages, gross weight and
the amount of goods entered into the bond. The user must first enter the Office, Year, Reg No. and
Itm.No (see Figure 22 below). This data must be taken from the previously submitted IM7
declaration.

Once the user has entered the 4 required information mentioned above, and presses the tab key the
remaining fields will be populated, to reflect the information submitted on the IM7 declaration.

Note the Reg No. is the Customs Reference Number and is generated once the IM7 has been
validated and assessed.
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©| Detailed Declaration - New [2016]
File Edit View Help

JHuwtx gm*RER:Ell+o 2

(i ASYCUDA | ANTIGUA AND BARB

SAD - Previous documents

Previous declaration

Office Year Reg. Hb. ltm. Nb. HS Code Origin Initial Qty : Packages MNet mass Sup. Unit Reference CIF value
AGDW 2016 C 140 1
Remaining Gty : Packages MNetmass Sup. Unit Sup.value1 Sup.value 2
Product identification Commercial description

Figure 22

| ASYCUDA

SAD - Previous documents

[= = Yow Ang. MG~ B ks S Codle W i nssal Oty Facmage v Mol muana Sap W Relerrnce CF salue
acoe| v 2018 [ T 1 S0 9100 B CM o0 P00 &m
Bt B £ PatBages  Mlfdaa S Bl Gafe it Maf vl
o] el [eln L0000
Prosuct lerSiicetdn Comrmarcusl de wrighon
SHIRTS 1 BADWEES

Curegml deciarasen

B s HS Code g Packmged  Metmidd i Ut Reference CF wabie
-

% LCRREL ] W N i LI an
Ofice:  Yed® Ser. Bep Wb Prwi. HiCods Frec dvig  Pachages e L3 T8 Bt valua Em iy werisen-oll Weighd eritten-of S0 eritiee-ol et s

SAD.  ‘Wal Nobe  Awml Hoics IS0 Pege Omned AR Doc. Omer Soan. Dec.  Scaaned eoioBls)  Previcsd docameal

Figure 23

Figure 23 above shows the completed previous document. Observe that 500 items were entered
into the bond via previous declaration; however our current declaration is requesting to remove

200 items.

For the current declaration section the only information the user is required to enter is the
supplementary unit.
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+
To complete the form the user must click the _ to commit the information (see figure 24
below).

Current declaration

itm. Hb. HS Code Origin
+
60019100 000 CN
Office Year Ser. Reg.Nb. Prvit. HSCode Prec Orig. Packages Weight s
AGDW 2016 C 140 1 60019100 0. CN 200 999.000  500.00

Figure 24

Packages Het mass Sup. Unit Reference CIF value
6.1
Ref. value Itm  Qty written-off Weight written-off .U, written-off Ref. value
671 1 20 309600 200.00 671
Previous document

Based on the amount chosen to be remove from the bond, this will automatically be updated in box 6
and box 31 of the SAD highlighted in figure 25 below.

] \* a
| A OFFICE OF DESTINATION
1 DECLARATION AGDW o
2 Exporter Wo. 4 L] DEEP WATER HARBOUR CUSTOMS
HEM Customs Reference
WA SHINGT OM 3 Farma 4 Lowd List
1 I 1 0] Mamitess
5 Rem= 6 NI P 7 Referencs nuember
1 B0 2016 09ET
Ba Consignee Wao. B Filnaancial o
ST MARY'S STREET
ST. JOHN'S
AHTIGUA AMD BARSUDA Couwniry last |11 Trading 12 Vahree details 13 C AP,
us I con. | S I Eiy. 0,00
14 Deslarant e 15 Cowniry of export 15 CE. Code 17 C.0O. Coda
nted Siates EViC . Y PR T
NFICYN Feamar 16 Couwntry of origin 17 Country of destination
ST. JOMN'S China Antigua and Barbuwda
18 ety and natsonality of measns of transport at arrival 18 Ctr. 20 Delrvery ternms
WV FAST | BS CIF | 5T J0HN'S
M dentsty and natsonality of actree mesns of transport crossang the Dorder FZ Currency & tofal armount invodced | 23 Exch. rate 24 mature of
MV FAST | BS xco | 1.341.06 1.0000 || transac
25 Mode transport | 26 Inland mode 27 Place of discharge 28 Financial and banking data Bank Code
1 Iat border ITransport Terms of payment 01 Basic
29 Office of entry 30 Location of goods
AGDW DEEP WATER HARBOUR (| DWTSD
31 Packages | Marks and numbers - Humber and kind 32 item 33 Commodity code Product Identification
and. Marks & no NITG 1|No. 60019100 000
dfescrlztlon of packages INIT2 34 Cty. orig. Code | 35 Gross mass (kag) 36 Prefer.
otgoods | Npr & Kind BX
r & Kin gI{ZN Im 399.600
Box 37 PROCEDURE 38 Net mass (kg) 39 Quota
4070 | 000 399.600
Of cotton 40 AWB/BL Number | Previous document SIL
AGDW 2016 C 140 art. 1
SHIRTS & BLOUSES
41 Supplementa i 42 Item Price 43 V.M.
44 Add. info | Licence Ho D.val Dty MTK 200.0 134106 o
Documents 0+0.00+0.00+0-0 T Al Code | 45 Adjustment
Produced 1
Certificates] A- ,
and autho- 1 46 Statistical value
rization : 1,341.06
1
.
Figure 25
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STEP 9: Verify and Register SAD

After all mandatory fields have been entered on all the necessary forms, the declarant must
“Verify” the SAD by clicking the verify icon on the top of the form as illustrated in figure 28

below.

Detailed Declaration - New [H016)
File Edit View Help

Vi st t X g )+ WIH<{»0 9

Verify icon

Figure 28

The system will send a message to the user if there are errors on the SAD. The verification
process will not be complete until all errors are corrected as illustrated in figure 29 below.

Messages ITV' [E

Error: Invoice value: Total of ltems is smaller than declared total by -1000.0

Figure 29

NB: this is just one of the many errors that can be sent to the users.

If there are no errors on the SAD, the system will verify the SAD as illustrated in figure 30 below.

Figure 30
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STEP 10: Validate Assess and Register SAD

The declarant must then “validate and assess” the SAD by clicking the “Validate and Assess”
icon as illustrated in figure 31 below.

Assess means that you are submitting the declaration for Customs acceptance and to acknowledge
the values included in it as correct.

Detailed Declaration - Now [2015]
File Edit View Help

J{d it Xgmtw o+ R IIR -0 2

Validate and
Assess

Figure 31

After Validation, the system will display: a Declarant Reference Number, a Customs Reference
Number, and an Assessment Reference Number. Each number is unique to each declaration, and
any one of them can be used to retrieve it.

The Declarant Reference number is made up of the year, the Declarant’s Identification Number
and his/her Reference Number. The Customs Reference Number (Registration Number) is
preceded by the prefix C and followed by the date when the SAD is registered. The Assessment
Number is preceded by the prefix L and followed by the date when the SAD is assessed as
illustrated in figure 32 below.

Trdr iy (sl el

e
VAU B BASHEE 18 B
Dieclarasd ol 2018 000 LASD-D003 TS 1230 .
L% Carpserrip gl ©TEF PRS0 M -
ek A L E5Y el

— — —— R

Fremt AT A wma e non
Pt bk 17 o] e
_" Frial §AD oM frid 350 pitath
- eiin I .
e 20w
Figure 32

The declarant receives an email message indicating your SAD has been assessed.
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The Declarant must supply the cashier with the assessment number for payment (or in accordance
with prevailing policy).

STEP 11: View the Status of Previous Declaration (IM7)

The previous declaration has three tabs: General Segment, Items and Write off (W.0O) Summary
(see figure36 below).

The General Segment tab shows the overall information of the IM7 declaration such as the
consignee, exporter, Number of packages etc...(see figure36 below).

The Items segment shows information related to the HS Code, Country of origin, taxes collected
etc...(see figure37 below).

The Write off segment shows information related to the quantity of goods removed from the bond
and the quantity of goods remaining in the bond (see figure38 below).

To access the “Previous Declaration”: navigate the Document Library using this path:
ASYCUDA ™ Good Clearance=>Declaration ==#Previous Declaration == Previous
Declaration == Right click =» Select Find as illustrated in figure 33 below.

. Document library n'{ D
Document View Help

P E ASYCUDA
=

Accounting & Payment
0 Lj_ Asycuda World Reports
O rﬂ Cargo Manifest
2 L__]] Eurotrace Extractions
2= l._-j_ Fast Customs Processing
o cj_ Goods Clearance
2 if!] Declaration
© @& Detailed Declaration
® @& Periodic Entry
o a_']] Previous Declaration

@ @9 Reports
» Previous declaratic™
@ @ Serial management (" Find
| Value Declaration e
Figure33
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The previous declaration finder appears as seen in figure 34 below. The user can enter the search
criteria such as the registration number, reference year, Registration date etc... Note: the
information entered here is based on the IM7 declaration.

Previous declaration finder
- Please enter data for selection criteria, and proceed to find a 5|
Previous declaration j

Mame criteria value #1 value #2
Office all -
General proc. all
Req. Serial all
Reqg. Mber equal 140
Req. Date all
Ast. Serial all
Ast. Nber all
Ast. Date all
Dec. reference year egual 2016
Declarant all
Dec. reference all
Exporter all -|

Figure34

Search results appear as shown below in figure35, select view to see details of the entry

Figure35s

The declaration appears as illustrated below in figure 36 below.
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I Pravicus declaration - Ganeral segment

1 TECLARATION | ACOW
DEEP WATER HARBOUR CUSTORMS
2 Expodter No. (1] T I
Customs Reference
HEM | C 140 05052016
WASHIRGTON
L 14 OS0S6
5 Itema 6 Nur packagen | 7 Referencs numbar
1 200 206 123
acom.qn-r.e.— Mo
ST MARY'S STREET
ST. JOHN'S
ANTIGUA AND BARBUDA
14 Declarant No.
LRBON ROAD identification of warehouse Expiry date
ST JOHN'S
WHS-TST 1M02/2016
Sumamany by Rem
tm HS Code Prec Irittial weight sl 518 Remaining weight Remaining 5.0,
1 G0018100 000 9549.000 500,00 0000 .00
Figure36

Previous declaration - ltems

Declaration Humber : AGDW C 140 2016
31 Packages | Marks and numbers - Containers No(s) - Number and kind 32 Item 33 Commaodity code
and. Marks & no NIT6 1 o.| 60019100 000
descriptior
of apods of packages INIT23 34 Cty. orig. Code | 35 Gross mass (ka) 36 Prefer.
Hbr & Kind 200 BX : CN | A 1,200.000
Box 37 PROCEDURE 38 Net mass (kg) 39 Quota
7000 I 000 999.000
40 Summary declaration ! Previous document
it cotton TEST1
Desc_rlptlt_m 0[ g_o_od_s: 41 Supplementary units | CIF reference unit
MTK 500.00 6.71
1
‘
47 Calcul- Type | Taxbase | Rate | Amount MP| | Type Tax base | Rate Amount ME
ation of
taxes ICD 3,352.650 5.000 167.63| 0 ICD 3,352.650 5.000 167.63 0
RRC 3,352.650 10.000 3352710 RRC 3,352.650 10.000 335.27 0
STX 3,855.550 15.000 578.33| 0 STX 3,855.550 15.000 578.33 0
Figure 37
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File View Window Help

o\ 2 ,exn)

| Previous declaration - Modify Registered [AGDW]
File Edit View Help

NSRS
]

'/
t ASYCUDA | ANTIGUA AND BARBUDA

Write-off summary

Previous declaration Write-off declaration

tm HS Code | Prec Orig. Ref. Value Office Itm | Qty. Written-off Kgs. Written-off | 5.U. Written-off

Registration Ref. Value
1 60019100 0.. CH 6.71 AGDW 2016 C 151 1 80 399.600 200 6.71
1 60019100 0.. CH 6.71 AGDW 2016 C 152 1 120 599.400 300 6.71 |
Figure 38

STEP 12: Make Payment

Supply the cashier with the Assessment reference number of your declaration to make payment as
illustrated in figure 39 below. Example of assessment number: 2016L.141

Conems i ORI AT
| AGDNY DEEPWATER HARBOUR CL identification of the decisration

Nbodel Customs reference Declarant reference Assessment reference Wbr of Rems
| M T 2016 C 140 0505206 A6 173 2016 L 141 D5052016 1

Dipeisiamt Company

LMION ROAD ST MARY'S STREET

ST.JOHN'S ST. JOHN'S

ANTIGUA AND BARBUDA
Figure 39

Once payment is finalized, the goods can be released from the warehouse by the proper officer.
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